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	CICERO ACTIVITY: Create Reviewer Checklist

	
	NUMBER
	DATE
	PAGE

	
	HRP-407
	1/13/2011
	2 of 3



State: Administrative Review

Activity: Create Reviewer Checklist

Applicable for Following Submissions: All

Applicable for Following Types of Reviews: All
Proposed Activity Form:
Instructions:

· Use this activity to create a new instance of a Reviewer Checklist.  In other words - create a reviewer form and assign it to a person to complete and submit. 

· As an analyst, you can choose to either to create a Pre-Review where you conduct the Non-Committee Review (placed a check in the checkbox below) or assign a review to a Committee Member, EC or Designee to a study that has already undergone Pre-Review.  The reviewer will be notified and the Checklist will appear in their Inbox.

Currently Assigned Reviewers


	
	Administrative Reviewer:
	No Admin Reviewer Found 

	
	Primary Reviewer (Committee or EC/Designee):
	No primary reviewer assigned 

	
	Secondary Reviewer:
	No secondary reviewer assigned 

	
	Tertiary Reviewer:
	No reviewer assigned 

	
	Followup Reviewer:
	No followup reviewer assigned 



Current Reviewer Checklists
	Name

	State

	Reviewer


	There are no items to display



	


Step 1 - Choose the person who will conduct the review



I am the Reviewer - create a new reviewer checklist and assign it to yourself:
[image: image1.wmf]

- OR - 

Reviewer - if you want to create a new reviewer checklist and assign it to an IRB Board Member, click the select button to choose the person:
 [None] [image: image2.wmf] 

Step 2 - Designate which review level this person is doing



* Select which review this person will be doing
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	Administrative/Pre- Review

	[image: image4.wmf]
	Administrative/Pre- Review AND Non-Committee Review (Designee)
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	Non-Committee Review (EC, Designee)
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	Primary Review - Committee Review

	[image: image7.wmf]
	Secondary Review - Committee Review
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	Tertiary Review - Committee Review
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	Follow Up Review
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	Delete Currently Assigned Checklist

	
	Clear


Step 3 - choose the appropriate checklist(s).  Not required if you are doing a Delete action.



Checklist - choose one or more checklists the Reviewer should fill out:
	 

	Check List Name
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	Pre-Review/Administrative Review
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	Committee Reviewer Checklist
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	Non-Committee Review Evaluation
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	Human Research Determination

	[image: image15.wmf]
  

	Research Involving Children
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	Research Involving Pregnant Women
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	Research Involving Non-Viable Neonates
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	Research Involving Neonates of Uncertain Viability  
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	Research Involving Prisoners
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	Research Involving Cognitively Impaired Adults


	[image: image21.wmf]
  

	Waiver or Alteration of the Consent Process

	[image: image22.wmf]
  

	Waiver of Written Documentation of the Consent Process
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	HIPAA Waiver of Authorization

	[image: image24.wmf]
  

	Non-Significant Risk Device
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	VAMHCS Specimen Research
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	Reportable New Information (IRB Staff Use)

			VAMHCS Specimen Research
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