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	WORKSHEET: Evaluation of Quorum and Expertise
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	The purpose of this worksheet is to provide support for staff who monitor attendance at convened IRB meetings. This worksheet evaluates whether the members present at the meeting comprise a quorum. IRB staff are to consult this worksheet in preparation of meetings and when monitoring attendance at convened meetings. This worksheet is to be used. It does not need to be completed or retained.

	

	1 Quorum Requirements (All must be “Yes” or “N/A”)

	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
	Greater than half of the IRB members (will be/are) present.

	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
	At least one member whose primary concerns are in scientific areas (will be/is) present.

	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
	At least one member whose primary concerns are in non-scientific areas (will be/is) present.

	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
	At least one unaffiliated member (will be/is) present.

	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
	At least one member who represents the general perspective of subjects (will be/is) present.

	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
 FORMCHECKBOX 
 N/A
	If both an alternate IRB member and the regular IRB member for whom the alternate IRB member (will be/is) substituting (will be/are) present, only one (will be/is) voting and only one (will be/is) counting towards quorum. (“N/A” if both an alternate IRB member and the regular IRB member for whom the alternate IRB member (will be/is) substituting (will NOT be/are NOT) present)

	

	2 Expertise Requirements (All must be “Yes” or “N/A”)

	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
	At least one member or consultant with scientific or scholarly expertise in the area of research (will be/is) involved in the review.

	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
	At least one member or consultant with knowledge of the local context (will be/is) present.

	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
 FORMCHECKBOX 
 N/A
	When the research involves prisoners as subjects: An IRB member who is a prisoner or a prisoner representative with appropriate background and experience to serve in that capacity (will be/is) present. (“N/A” if no prisoners.)

	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
 FORMCHECKBOX 
 N/A
	When the research involves a drug or device: An IRB member who is a licensed physician (will be/is) present. (“N/A” if no drugs or devices.)

	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
 FORMCHECKBOX 
 N/A
	When the research involves populations vulnerable to coercion or undue influence: An IRB member or consultant who is knowledgeable about or experienced in working with such subjects (will be/is) present. (“N/A” if no populations vulnerable to coercion or undue influence.)

	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
 FORMCHECKBOX 
 N/A
	When the research involves other specific expertise: An IRB member or consultant who has that expertise (will be/is) present. (“N/A” if no specific expertise needed.)

	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
 FORMCHECKBOX 
 N/A
	When the research is Veterans Administration (VA) research: An IRB member who is a Veterans Administration (VA) representative (will be/is) present. (“N/A” if not Veterans Administration (VA) research.)

	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
 FORMCHECKBOX 
 N/A
	If the research is conducted or funded by the National Institute on Disability and Rehabilitation Research (ED) and the research includes children with disabilities or individuals with mental disabilities as research subjects, a person is primarily concerned with the welfare of these research subjects (will be/is) present. (“N/A” if not conducted or funded by the National Institute on Disability and Rehabilitation Research or the research does not include children with disabilities or individuals with mental disabilities as research subjects.)

	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
 FORMCHECKBOX 
 N/A
	For international research the IRB has knowledge of local laws and the cultural context of the country where research is going to be conducted. (Can be through consultation with a local IRB, government agency, or other qualified consultant.) (“N/A” if not international research.)
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